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1. O6mue MoJI0KEHHS

1.1. "Ionoxenue 06 9IEKTPOHHOM KIACCHOM JKypHaie/qHeBHHKe" (nanee — ITonoxxenue)
COCTABJIEHO HA OCHOBAHMM mHchMa MumoGpHayku Poccum or 15.02.2012 Ne AB-147/07 "O
METOMYECKHX PEKOMEH/AIUSIX MO BHEJPEHHIO CHCTEM BEJCHHA JKYpHAIOB yCNEBacMOCTH B
3JIEKTPOHHOM BHJIEM.

1.2. DIeKTPOHHBIA KypHAJI/JTHEBHHMK SBISETCS TOCYJapCTBECHHBIM HOPMaTHBHO-(PHHAHCOBBIM
JIOKYMEHTOM H BEJICHHE ero 00s3aTeIbHO JUIsl KaXKI0T0 yUHTElls U KIaCCHOrO PyKOBOIUTEIIS.

1.3. DIEKTPOHHBIM KIJIACCHBIM JKYPHAJIOM//IHCBHHKOM Ha3bIBA€TCS KOMILIEKC MPOrpaMMHBIX
CpeJICTB, BKIIOYAIOIIHI 6a3y IaHRBIX M CPE/ICTBA 0CTYNA K HEH.

1.4. DNEKTPOHHBIH KJIACCHBIN JKyPHAI/THEBHUK CIYXHT JUIS PEUICHHs 3ajad, OMHMCAHHBIX B II. 2
nacrosimero [lonoxenus.

1.5. Hacrosimee [lonoxkeHne onpenesieT MOHSATHs, e, TPeOOBaHMS, OPraHH3aUMIo H paboty
5JIEKTPOHHOTO KJIACCHOTO JKypHAJIa HIKOJIBI.

1.6. DJIeKTPOHHBIH )KyPHAI/THEBHHK JIOJDKEH MOUICPXKMBATHCA B aKTyaJIbHOM COCTOSHHH.

1.7. Tlonp3oBaTeNsiMH SIEKTPOHHOTO JKypHala/[HEBHUKA SBISIOTCA: aIMMHHMCTpAlUs IIKOJBI,
y4uTesl, KJIACCHbIE PyKOBOJUTEIH, YICHUKH M POTUTEIIH.

1.8. DIIEeKTPOHHBIH JXypHAJI/JTHEBHHUK SIBJISCTCS YaCTHIO HH(POPMALHOHHOH CHCTEMBI IIKOJIBL.

2. 3aja4H, pemaeMbie ¢ IOMOMBIO YIEKTPOHHOI0 KJIACCHOI0 XKypHAIA

eKkmponHbLEL HCYPHAI/OHEGHUK UCNONb3YEMCS. QLS PEULeHUS cnedyrouux 3a0a4:

2.1. XpaHenue JaHHbIX 00 yCIEBaEMOCTH H IOCEIIAEMOCTH yaIHXCs.

2.2. BeiBoa uH(pOpMAaLKH, XpaHsineiics B 6ase JaHHBIX, HA GyMaKHBIA HOCHTENb I OGOpMIICHHS
B BH/I€ JIOKyMEHTA B COOTBETCTBHH C TPeGOBaHHMAMH POCCHICKOTO 3aKOHONATEIBCTBA.

2.3. OnepaTHBHBII JOCTYIl K OLEHKAaM 3a BECh NEPHOJ BEICHHUs XypHAla MO BCEM NPEAMETaM B
moboe BpeMs.

2.4. ABTOMATH3alMsl CO3IAHHUS TIEPHOIMYECKHX OTYETOB YUHUTENeH H a/IMAHACTPALIHH.

2.5. CBoeBpeMeHHOE HH(POPMHPOBAHHE POJIUTENEH MO BONPOCAM yCIIEBAEMOCTH M TIOCEIIAEMOCTH
UX JIeTeH.

2.6. KOHTpOJIb BHINOJHEHHS! 00pa30BaTENIbHBIX NMPOrPamMM, YTBEPXKICHHBIX y4eOHBIM ILJIAHOM Ha
TeKyIIHuid y4eOHBIH IO,

2.7. Cosnanue eJdHOM 0a3bl KaJleHJapHO-TEMAaTHYECKOrO IUIAaHHPOBAaHHS IO BCEM y4eOHBIM
npeaMeTaM M Iapajule)isiM KIIaccoB.

2.8. Co3/aHKe U peaTu3alus JUCTAaHIIMOHHBIX y4eOHBIX KypCOB.

2.9. Pa3paGoTKa U IPOBEJICHHE IUArHOCTHIECKUX M TECTOBBIX paboT ¢ HENBIO MPOMEXYTOIHOTO H
WUTOrOBOIO KOHTPOJIS.
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2.10. ABTomMaTH3alMs CO3/1aHUS IPOMEXYTOUHBIX U UTOTOBBIX OTYETOB YUUTEJIEH-IIPEAMETHUKOB,
KJIACCHBIX PYKOBOJUTENEH U aIMUHUCTPALIMH.

2.11. OGecrieueHne BO3MOXKHOCTH MPSAMOTO OOIIEHUS MEXIY YUUTEISIMH, aAMHUHUCTpAaLUEH,
POAUTENSIMH U yJAIIUMUCS BHE 3aBUCUMOCTHU OT UX MECTOTIOJIOKEHUS.

3. IIpaBuJa u NopsaAOK padoThI € 3J1eKTPOHHBIM KJIACCHBIM KYPHAJIOM/IHEBHUKOM
3.1. Nmxenep mo xommbroTepam ycraHaBiuBaeT 110, HeoOxoaumoe [uis pabOTHI 3JIEKTPOHHOTO
KypHaya/THeBHHUKa, U oOecrieunBaeT Hauexamnee QyHKIMOHUPOBAHUE CO3AHHON MPOTrpaMMHO-
anmapaTHOM Cpessl.
3.2. Ilonb30oBaTenu MOJYYAIOT PEKBU3UTHI JOCTYNA K OJIEKTPOHHOMY JKYPHAIY B CIIECAYIONIEM
MOPSAKE: /THEBHUKY

*  Vuurens, KJIacCHble PYKOBOAMTENH, AAMMHUCTpALMs MOJYy4YalOT PEKBU3UTHI JOCTYyNaA Y

aaMuHHcTpaTopa XK.
* Pogutenu u ywammecss caMOCTOSITENIBHO PETUCTPUPYIOTCS B CHUCTEME AIIEKTPOHHOIO
KypHana/nHeBHUKa /masee - DK/

3.3. KnaccHble pyKOBOAMTENIN CBOEBPEMEHHO 3aIOJHSIOT XKYpHAJI M CIEIAT 33 JOCTOBEPHOCTBIO
JAHHBIX 00 yJaluXcs U UX POJUTENSIX B COOTBETCTBUH C HHCTPYKIUEH.
3.4. Yuutens akKypaTHO U CBOEBPEMEHHO 3aHOCST JaHHble 00 Y4eOHBIX MporpamMmax M HX
MPOXOXKJACHUH, 00 YyCIEBaeMOCTH U IMOCEIaeMOCTH Y4aluXcs, JOMAllHUX 3aJaHUsX B
COOTBETCTBUU C UHCTPYKLIHEH.
3.5. 3amecturenu aupekTopa IMKoJbl N0 YBP ocymecTtBiaser nepuoandecKuil KOHTPOJIb 3a
BEJICHUEM AJIEKTPOHHOIO JKypHaja, COJIepKalluil MPOLEHT y4acTusi B paboTe, MPOLEHT yJaluxcs,
HE MMEIOIINX OLICHOK, MIPOLEHT YYaIllUXCsl, UMEIOIUX OJHY OLIEHKY, 3allUCh JOMAIIHEro 3aJaHMus,
yueT NPOUJEHHOTO y4eOHOT0 MaTepuaia.
3.6. Pogurenn u ydamuecs MMEIOT JOCTYH TOJBKO K COOCTBEHHBIM JAaHHBIM M HCIHOJB3YIOT
3JIEKTPOHHBIN JKypHAJI AJIsl €r0 IPOCMOTPA B COOTBETCTBUH C MHCTPYKIHEH.

4. IIpaBa, 0013aHHOCTH
4.1. [IpaBa:
4.1.1.Bce mnosp30BaTeNd MMEIOT NOPaBO JAOCTyHa K JJIEKTPOHHOMY JKYpHaly €XEIHEBHO U
KpPYTJIOCYTOYHO.
4.1.2.Bce mosib30BaTeny UMEIOT IMPABO Ha CBOEBPEMEHHBIE KOHCYJBTAI[MHU 10 BOIPOCaM paboThI ¢
3EKTPOHHBIM KYPHAJIOM.
4.1.3. Ilo pe3yapTaTaM NPOBEPKH aJIMHHHUCTPATOP, YUYHUTENS U KIACCHBIE PYKOBOJIMUTENIM BIIPaBe
paccuuThIBaTh Ha MPEMHUAILHOE BO3HATPAXKACHHUE IO UTOTaM y4eOHBIX IEPHOIOB.
JIMpeKTop KOl UMEET MPABO:
* Ha3nauaTh COTpyIHUKOB IIKOJIBI HA UCIIOJHEHUSI 00S13aHHOCTEH B COOTBETCTBUH C JAHHBIM
MOJIO’KEHUEM;
* OOo3HayaTh TeMbl IS OOCYKIEHHS, Kacaroluecss yueOHO-BOCIIUTATEIBHOTO Mpolecca,
rpoliiecca yrnpaBJjaeHus IKOJIOM;
» [lyOGnukoBaTh mpHKa3bl U MOJIOKEHUS, U3]aBaeMbIe B IIIKOJIE, B pazjiene «/JoKyMeHThI».
3amecTtuTenb AupekTopa no YBP nMeer npaso:
* IlonmydaTe CBOEBpEMEHHYIO HWHAMBHAYAIbHYIO KOHCYIBTAIIMIO IO BOIMpocaM paboThl C
AIEKTPOHHBIM KYPHAJIOM;
* OOcyxnath 100yI0 TeMy, Kacarollyrocs y4eOHO-BOCIUTATENFHOTO MpoIlecca, W Mpoiiecca
YIPABIICHUS IIKOJIOH;
* Bectu nu4HBIH 37€KTPOHHBINH TOPTHOIIHO.
AnmunanctpaTtop o 9XK/9]] uMeeT npaso:
* OOcyxnarh 100yI0 TeMy, Kacarollytocs y4eOHO-BOCIHUTATEIBLHOTO MpoIlecca, U mporecca
YIOPABIICHUS IIKOJIOH;




CocTaBiATh IpEACTAaBICHUE JUPEKTOpPY IIKOJY Ha IPEMUPOBAHUE Y4YUTENEH IO
pe3yabTaTtaM paboThI C 3JEKTPOHHBIM KYPHAJIOM.

HmxeHep 1o KOMIBIOTEPaM UMEET IIPaBo:

OO6cyxaaTh 1 BHOCUThH MPEJIOKEHHS 110 YIYUIICHHIO pabOTHI C 3JICKTPOHHBIM KYPHAJIOM H
JTHEBHUKOM

ThIOTOP UMEET IIPABO:

OO6cyxaaTh 1 BHOCUTB NPEJIOKEHHS 110 YIIYUIICHHIO pabOTHI C 3JIEKTPOHHBIM KYPHAJIOM H
JTHEBHUKOM.

y‘-II/ITeJII)-HDeI[MGTHI/IK HMECT IPaBO:

[lomy4aTh CBOEBPEMEHHYIO KOHCYJBTALMIO 10 BONpPOCaM pabOTBl € AJIEKTPOHHBIM
KypHAJIOM;

®opMupoBaTh CBOM JJIEKTPOHHBIE YYEOHbIE KYpPChl, HTOTOBBIE, IPOMEXKYTOUHBIE H
CpE30BbI€ TECTOBbIE PAOOTHI U UCMOIH30BaTh UX IPU MPOBEIECHUH YPOKOB;

OO6cyxaTh JTIO0YI0 TeMY, KacaloIllyrocs Y4eOHO-BOCIMTATENIBLHOTO Tpolecca U mpolecca
YIPaBJIECHUS LIKOJIOW;

OO6cyx/1aTh U BHOCUTh IPEUIOKEHUS 110 YIYUIIEHUIO pabOThI C AJIEKTPOHHBIM JKYPHAJIOM U
JTHEBHUKOM;

[Ipn cBOEeBpeMEHHOM, NOJHOM M KadeCTBEHHOM 3allOJHEHUU 3JIEKTPOHHOTO >KypHaia
dbopmMupoBaTh OTYETHl MO paboTe B DIIIEKTPOHHOM BHUE: KaneHmapHO-TeMaTHYECKOe
iaHupoBanue; Mtorn ycneBaemoctu 1o mpeameTy 3a yueOHbI nepuona; OT4YeT yuuTesns-
MpeIMETHUKA [0 OKOHYAHUN Y4EOHBIX MTEPHOIOB U UTOTOBBIIA;

CoznaBaTh ¥ MyOIMKOBATH OOBSBICHUS HA AJIEKTPOHHOM J0CKE OOBSIBICHHUI;

Bectu nuunbIi 251eKTPOHHBIN MTOPTHOIIHO.

KnaccHEBI pyKOBOAUTENE UMEET IIPABO:

[TonmyyaTs CBOEBPEMEHHYIO KOHCYJIBTAl[MI0 IO BoOmpocaM pabOThl C 3IEKTPOHHBIM
KypHAJIOM;

OO6cyxaTh JTIOOYI0 TeMY, KacaroIlyrocs Y4eOHO-BOCTIMTATEIIBHOTO TpoIecca U Ipolecca
yIpaBJICHHS IIKOJIOM;

[Ipn cBOEBpeMEHHOM, MOJHOM M KAau€CTBEHHOM 3alOJHEHHUH 3JIEKTPOHHOTO >KypHaia
YUUTENSIMU-TIPEAMETHUKaMH (POPMUPOBATH OTYETHI MO paboTe B 31IEKTPOHHOM BHe: OTueT
0 1mocemaeMoctd kimacca (mo Mecsuam); IIpenBapuTenbHBII  OTYET  KIIACCHOTO
pyKOBOIUTENA 32 YueOHbIH nepuo; OTUeT KIacCHOTO PYKOBOIMTENS 3a YU€OHBINA MEPHUOT;
HUrorn ycmeBaemMocTH Kiacca 3a y4eOHbI mnepuoxa; CBogHas BEAOMOCTb —ydeTa
ycrieBaeMocTu oOyyaromuxcs kinacca; CBOAHAsE BEIOMOCTb y4YeTa IMOCEIIaeMOCTH.
®opmupoBaTh mpu HeoOxoaumoctu «MHpopMaloHHOE NHCHMO [UIsl POAMTENCH» B
OyMa>KHOM BH/I€ /ISl BKJICUBAHUS B OOBIUHBIN JTHEBHUK 00yUYalOIIErocs;

CoznaBath ¥ MyOIMKOBATH OOBSBICHUS HA IIEKTPOHHOM J0CKE OOBSABIICHHUI;

Bectu TUUHBIN 371€EKTPOHHBIN TOPTHOIIHO.

4.2. O0sA3aHHOCTH:
JIUpeKTop MIKOJIbI 00s13aH:

PazpabaTbiBaTh U yTBEp)KJaTb HOPMAaTHUBHYIO U HHYIO JOKyMeHTauuto OV 1o BeaeHHIO
DX/ /;

Ocy1ecTBiATh KOHTPOJIb 3a BegeHneM IXK/D /1 He pexxe 1 pas3a B 4eTBEPTb.

Co31atk Bce HEOOXOIMMBIE YCIIOBHUS Ul BHEAPEHUS U oOecrieueHust paboThl AIEKTPOHHOTO
KypHaia B yueOHO-BOCIUTATEILHOM IIPOIECCEe U MPOLECCe YIPABICHUS IIKOJIOMH;
[IpenycmarpuBath [I€HE)KHOE BO3HArPAKIACHHE YUYMTENEH M KJIACCHBIX PYKOBOJIWTEJEH B
cllyyae JIOJDKHOTO MCTIOJIHEHHS TIPaBMII M TOPsIIKa paboTHI € 3IEKTPOHHBIM JKYPHAJIOM MPHU
HAYMCJIEHUH MIPEMHH, C YYETOM UX Harpy3Kku Ipu paboTe ¢ CUCTEMOH.

Jamecturenu aupekropa no YBP o00s3aHbI:




CoBMECTHO €  JpYrMMH  aJIMUHHCTPATUBHBIMH  COTPYAHHKAMU  pa3padaTbIBaTh
HOpMaTHBHYIO 0a3y ydeOHoro mpouecca it Benerus DXK/DJ1 s pa3menieHus Ha caiite
oYv;

@®opMHpOBaTH pacluCcaHWe 3aHATHH M0 KiaccaM, y4YUTeIsIM M KaOMHeTaM B Havale
yuebnoro roja. [Ipu He06X0AMMOCTH IPOBOAUTH KOPPEKTUPOBKY PACIIMCAHMUS;

[IpoBepsATh HaJIMUUE KaJeHJIAPHO-TEMATUYECKOTO IJIAHUPOBAHHUS B JIEKTPOHHOM >KypHase
LIKOJIbI Y YUUTENEH NPeJMETHUKOB 0 Hayana yueOHOro roja;

KoHTponupoBaTh CBOEBPEMEHHOCTh 3aIlOJHEHUS] JJIEKTPOHHOIO JKypHaJla Y4HUTEISIMHU-
MpEeIMETHUKAMHU M KJIIACCHBIMU PYKOBOJUTENIAMU € TNomolplo «OTuera o A0OCTyle K
KIIACCHOMY JKYPHaIY»;

Co3naBath W MyOIMKOBAaTh OOBSIBICHUS Ha IEKTPOHHOU JOCKE OOBSBIICHHA O BPEMEHHU H
MECTe KIJIACCHBIX COOpaHMi, HW3MEHEHUSX B pacHUCaHMM U JApPYyrol omnepaTuBHON
nHpopmMaluu A yuuTene, yaeHUKOB U poIUTeNel;

AHanu3upoBaTh JaHHbIE 1O  pe3yJIbTaTUBHOCTH y4yeOHOro Ipouecca U, IpHU
HE00X0UMOCTH; (POPMUPOBATH HEOOXOJUMBIE OTUYETHI B OYMa)KHOM BHE MO OKOHYAHHUIO
y4eOHBIX MEPUO/IOB.

Anmurauctparop 1mo DK/ 00s13aH:

OpranuzoBats BHeApeHHe DXK/D]] B 0011eo0pa3oBaTeIbHOM YUPEKACHUH;

Pa3paboTaTth COBMECTHO € aJIMUHHUCTpAlMedl MIKOJbl, HOPMATUBHYIO 0a3y MO BEACHHUIO
DK/D;

Ob6ecrieunTh BCexX MOJIb30BaTENEeH PEKBU3UTAMH JOCTYIA K JIEKTPOHHOMY KypHaiy. Bectu
0a3y JaHHBIX MOJIb30BaTENIeH U CTATUCTUKY PAaOOTHI C AIEKTPOHHBIM JKYPHAIOM;
KonTponupoBaTs paboTy ¢ 3JE€KTPOHHBIM >KYPHAJIOM BCEX YYaCTHHUKOB 00pa30oBaTEIbHOTO
nporecca: aIMUHUCTPALMY, YUUTeNIeH, yYeHUKOB U UX POAUTENEH;

OOecnieunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO 10 BOIpocaM padOThl € 3JIEKTPOHHBIM
AKYpHAIOM;

IIpoBOANTE IIKOJIBHBIE CEMUHAPHI, HANIPABJICHHbIE HA U3YYE€HHE BO3MOXKHOCTEH U crIocOOO0B
paloOThI C AEKTPOHHBIM >KypHAIIOM;

[lonnepxuBate CBSI3b C POJUTENSAMH M OCYILECTBIATH HEOOXOAMMbIE KOHCYJIbTALUU IO
BOIPOCaM HOJKIIOUEHHSI ¥ PaOOTHI C 3JIEKTPOHHBIM )KYPHAJIOM

PasMemate Ha IIKOJIBHOM caiiTe HOPMAaTHBHO — IPaBOBBIC JOKYMEHTHI IO BEJECHHUIO
€), VC)I

Pasmemare Ha caiiTe 0011€00pa30BaTEIbHOIO YUPEXKAEHUS HMHCTPYKIMIO MO paboTe C
DXK/D]1 nnis y4eHUKOB, poauTeseH (3aKOHHBIX MTPEJACTaBUTEINICH ), TTEIarOroB.

HmxeHep 110 KOMIbIOTEPaM 00s3aH:

Ob6ecrieunTh Mepsl 1o Oecriepe0oitHOMY (PYHKIIMOHUPOBAHUIO HIEKTPOHHOTO )KYypHAIa;
KonTtponuposats pabotocriocodHocTs cuctembl D0K/D/1;

Ocy1iecTBIATh CBSI3b CO CITYK00#1 TeXHMUECKON MoAIepkKu pazpadoTunka IDXK/DI;
Omnpenenars Touku HSkcrutyatanuu OXK/DJl (B chmyyae HEAOCTATOUHOM TEXHUYECKOU
ocHaieHHoctu OY).

TrrOTOD 00s13aH:

Opranmzosats BHeapenue DK/9/] B OY;

Pa3zpaboTath COBMECTHO € aMMHHUCTpAIMEed MIKOJbl, HOPMATUBHYIO 0a3y IO BEICHHIO
DX/ /;

OOecnieunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO IO BOMpocaM paboThl € 3JIEKTPOHHBIM
KYpHAIOM;

[IpoBOANTH IIKOJIbHBIE CEMHHAPHI, HANIPABJICHHBIE HA U3yYEHHE BO3MOXKHOCTEH U CIIOCOO0B
paboOTHI C ANIEKTPOHHBIM JKYpHAJIOM;

PasMemath Ha IIKOJIBHOM CaiiTe HOPMATHBHO — TIPAaBOBHIE JIOKYMEHTHI IO BEJCHHUIO
DX/ /;

Pasmemiate Ha caiiTe 0011€00pa30BaTEIBHOTO YUPEXKAECHUS HMHCTPYKIHMIO MO paboTe C
OX/DM1 s y4eHUKOB, poAUTENel (3aKOHHBIX MPeJICTaBUTENEH ), 1€aroros;
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ObecnieunTsh MephI N0 OecriepeOOHHOMY (HYHKIIMOHHUPOBAHHIO AJIEKTPOHHOTO JKYpHAIIA;
KontponupoBars padorocnocodHocTh cuctemsl D2K/D/1;

KitaccHBII pyKOBOANUTEL 00sI3aH:

[Ipoxoaute 0Oy4yeHHs Ha HIKOJBHBIX CEMHUHapax, HAlpaBICHHBIX HA W3yYCHHE MPHEMOB
paboOTHI C ANIEKTPOHHBIM >KYPHAIIOM;

3anoNHATh U CICIUTHh 33 aKTYaJbHOCTBIO JTAHHBIX 00 OOyJaroImIuXcsi CBOEro Kiacca M UX
pOAUTENSX;

KonTponupoBathk cBOEBpeMEHHOE (€KEHEAETbHOe) 3amosiHeHne 0a3zpl qanHbix DK/ 06
o0yJaromuxcs yYUTeIIMHU-TIPEIMETHUKAMU; BECTH MOHUTOPUHT YCTIEITHOCTH O00YyUeHHUS;
WNHcTpyKkTUpOBaTh yyaluxcs ¥ UX poJuTeel o Bonpocam perucrpanuu B J/1;
Opranm3oBath cOOp KOMIUIEKTa JOKYMEHTOB 1O OOECIIEYCHHIO 3aKOHOAATEIbHBIX
TpeOOoBaHUH O 3alIUTe NepcoHaNbHbIX JaHHbIX (I[1/1H);

BHocuTh B 3NEKTPOHHBIM KypHald (aKThl MpOIycKa 3aHATUH OOy4aroIIMMHCS IO
YBaXUTEIBbHON IIPUUYNHE;

ExeHenenbHO KOPPEKTUPOBATH BBICTABIECHHBIE YUHUTEISIMH TpPEAMETHUKAMH  (DaKThI
MIPOITyCKa 3aHATHH 00yJaromuMHKCs;

OnoBemare poauTeNiell HEYCHEBAIOUIUX O0YyJaromMXcsi, OOy4aroluXcs, MPOIyCKAIOIUX
3aHSTHS 110 HEYBAXXUTEIbHON MPUYNHE;

[IpoBoauTh 0OyueHUE ISl YUEHUKOB U pOJUTENel (3aKOHHBIX MpeACTaBUTENeH) o paboTte
¢ OXK/D1;

Opraam3oBate 0oOMeH wuH(poOpManuel ¢ OOyJarOIIMMHUCA W POIAUTEISIMHU (3aKOHHBIMH
MIPEICTaBUTENISIMHI );

OcymiecTBIATh KOHTPOJb AOCTYIA POAUTENICH U 00yJarOITUXCs.

VunTenap-npeAMETHUK 00s3aH:

[Ipoxoaute 00y4YeHHs Ha NIKOJBHBIX CEMUHapaX, HAlpaBJIICHHBIX HAa W3yYCHUE NPHUEMOB
paboOTHI C AIEKTPOHHBIM JKYPHAIIOM;

3amoJTHATH AMEKTPOHHBIN JKypHAJ HETTOCPEACTBEHHO HAa YPOKE WIIM OTCPOYEHO HE MO3IHEe
geM dYepe3 3 dYaca TOCIEe OKOHYAHUS 3aHATHH OOYYalomMXCs KaXKIOro IHS B TOYKaX
skcrutyataruu DXK/D/;

E>keTHeBHO 3aI0JIHSTH JaHHBIC TI0 JOMAITHUM 3a/IaHHSIM;

CucreMaTH4ecKd TPOBEPATh M OICHMBATH 3HAHUS OOYJAIOIIMXCS, a TaKKE OTMEYaTh
MOCENIaeMOCTh B DJICKTPOHHOM JKypHAaJe,

BBICTaBISATh MTOTOBBIC OLEHKH OOYYAIOUIMXCS 332 YETBEPTh, MOJIYTOJUE, TOJl, 3K3aMEH U
UTOTOBBIC HE IO3/IHEE CPOKOB, OTOBOPEHHBIX MPHUKA30M II0 MIKOJE IO 3aBEPIICHUH
y4eOHOT0 Mepro/a;

I[Ipy  HeoOXOAMMOCTM  ONOBEHmATh  POJMTENCH  HEYCIEBAIOUIMX  OOyYaroIIuXcs,
00y4aromuxcs, NPOIYCKAIOIINUX 3aHSTHUS;

Jlo Hauayia y4eOHOTO To/ia CO3/IaTh KaJCHIAPHO-TEMAaTHYECKOS TUIAHUPOBAHNUE M BHEAPUTH
€ro B OJCKTPOHHBIM kypHal. KoyimyecTBO 4YacoB B  KaJICHAapHO-TEMAaTHYECKOM
TUTAHUPOBAHUH JIOJKHO COOTBETCTBOBATh YUEOHOMY ILJIaHY;

Bectn Bce 3ammcu mo BceM y4eOHBIM TpeaMeraM (BKIOUYas YPOKH 10 HMHOCTPAHHOMY
SI3BIKY) HA PYCCKOM SI3bIKE C 00SI3aTENIbHBIM yKa3aHUEM HE TOJBKO TeM YPOKOB, HO U TEM
3aJlaHu#l IO YPOKY;

Onpenenutb coCTaB MOATPYII COBMECTHO C KIACCHBIM PYKOBOJUTENEM, MPH AETIECHUU
KJlacca Mo MpeAMETy Ha MOATPYIIBI, U cooOarT agMuHucTpatopy mo DXK/DJI. 3amnucu
BECTH WHAMBHUAYAIBHO KaX/IbIM YUUTEIEM, BEIYIIUM TPYIIIY;

Ha crpanune nsnekrpoHHOro »xypHama «TeMbl ypoKOB H 3aJaHUs» BBOIUTH TEMY,
M3YYCHHYIO Ha YpOKe.

5. O0mme npaBuJia BeleHUs y4eTa



5.1. Baecenne unpopmaiyu o 3aHATHU U 00 OTCYTCTBYIOUIMX JOJDKHBI IPOU3BOAUTECS 1O (aKTy B
JIeHb MpoBeAeHus. Ecinm 3aHATHE MPOBOAMIOCH BMECTO OCHOBHOTO TpenojaBaress, (GakT 3aMeHBI
JIOJDKEH OTPaXKaTbCs B MOMEHT BHECEHHUSI YIETHOM 3aIUCH.

5.2. BHecenue B KypHaJI MH(OpMAIUM O JOMAIIHEM 3aJaHWU JOJDKHO TPOU3BOAMTHCS B JICHD
MPOBEACHUS 3aHATUS HE MO3JHEe, YeM dYepe3 3 uaca Mocie OKOHYAHUS BCEX 3aHATHI JaHHBIX
00yJaromuxcs.

5.3. Pe3ynbTaThl OICHMBAHUS BBHIMOJHEHHBIX OOYYAIOIUMUCS pabOT JOJDKHBI BBICTABISTHCS HE
no3aHee 10 mHEH co mHS WX MPOBEIEHUS B COOTBETCTBUU C MPUHATHIME B OV MpaBuiIaMu OIICHKH
pabor.

5.4. ApxWBHOE XpaHEHHWE YYETHBIX [AHHBIX JOJDKHO TIpEeIyCMaTpUBaTh KOHTPOJIb 3a HX
[EJIOCTHOCTBIO U JIOCTOBEPHOCTBIO Ha MPOTSKEHUH BCETO HEOOX0IMMOTO CPOKa.

6. YcioBusI COBMELIEHHOTO XpaHEHHsl JAHHBIX B JJIEKTPOHHOM BHAEe M Ha OyMajKHbBIX
HOCHTEJIAX

6.1. B ciiyuae HeoOxoaumocTu ucnoibp3oBanus Jlanueix 92K u3 a1exTpoHHONW (GOopMBbI B KadecTBe
MeYaTHOTO JOKYMEHTa HWH(OpMAaIus BBIBOJAWUTCS HA I€YaTh M 3aBEpSAETCS B YCTAHOBJICHHOM
nopsike. ApXWBHOE XpaHEHHWE YUYETHBIX JIaHHBIX Ha OyMaKHBIX HOCHUTEISIX JIOJKHO
OCYIIECTBIISITECSI B COOTBETCTBUH C  JICHCTBYIOIIMM  AJMHHHCTPATUBHBIM  PETIAMEHTOM
PocoOpnanzopa, yrBepxaeHHbIM nipukazoM MunoOpHayku Poccum ot 21 staBaps 2009 r. Ne 9.

6.2. CBoJiHast BEIOMOCTh UTOTOBOM YCIIEIIHOCTH KJIacca 3a YYEOHBIN T'OJI BHIBOJUTCS U3 CHCTEMBI
ydeTa B TOM BHJIE, KOTOPBIH MPEIyCMOTPEH JACHCTBYIOIIMMH TPEOOBAHHMSIMHA apXWUBHOU CITYXKOBI.
Ecmu nanHbIe IO yUeOHOMY TOy XPaHATCS B AJIEKTPOHHOM BHJIE, CBO/IHASI BEIOMOCTh MOYKET OBITh
nepeiana B apXvB cpasy 1Mo 3aBEPIICHUH BEACHHUS y4eTa B COOTBETCTBYIONIEM KIIACCHOM JKypHAJe.
6.3.1lpu BeneHUM yyeTa B DJIIEKTPOHHOM BHJIE€ HEOOXOIMMOCTH BBIBOJA JAHHBIX Ha MedyaTh IS
UCIIOJIb30BAHMS B  KauyecTBE JIOKYMEHTa OIpPEAesieTCsl COOTBETCTBUEM  HCHOJIb3yeMOM
nHpopmanmonnoit cucrembl 'OCT P MCO 15489-1-2007 «Cuctema ctanmapToB 1o uHdopmaiuu,
OMOTMOTEYHOMY M M3JIaTEIBCKOMY JIey. YTpaBieHue qokymeHTamu. O01re TpedoBaHus».



